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Packet Overview 
In your Governing Board packet for January you will find the following information: 

1. The Agenda 

2. Coordinator’s Report 

3. Consent Items 

a. December Meeting Minutes 

4. Discussion Items 

a. Parent Engagement Coordinator RFA – Board members will be provided with an overview 

of what we learned from the parent focus groups during our NWHF planning grant. We 

have been notified that we did not receive an implementation grant. The activities that 

were included in the grant application are focused on helping our Hub meet two of the 

Metrics listed under Goal 1: System Coordination. Hiring for this position was included in our 

1 year work plan and will aid in moving the work forward without funding from the NWHF. 

This position would be funded from Hub Coordination funds and would be contracted to a 

partner agency for a shared position. The Board will need to approve this RFA before it can 

be released.  

b. Kindergarten Partnership & Innovation Funds – In December a meeting was held with 

Superintendents to continue the discussion on the allocation of KPI funds. A funding 

formula had to be developed that ensured that small districts would receive enough funds 

to implement programing. The included proposal was reviewed during the meeting and 

later received approval from the Superintendents of all 12 districts. Each district will now 

need to submit a Scope of Work / Project Proposal and budget that align with the funding 

requirements. The Board will need to approve this funding formula before contracts can be 

executed. 

c. Preschool Promise RFP – RFP included as separate attachment on BaseCamp. 
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The State of Oregon 

Department of Administrative Services (DAS) 

 

On behalf of the Department of Education (ODE), Early Learning Division (ELD) 

 

Issues the Following 

 

Request for Applications (RFA)  

 

for 

 

HUB Coordination of Preschool Promise Program Providers 

 

RFA #DASPS-2545-15 

 

Date of Issuance: December 23, 2016 

 

Applications Due by:  5:00 P.M. Pacific Time, February 15, 2016 

 

Issuing Office:  DAS Procurement Services 

 Laura Barna, Sole Point of Contact (SPC) 

 1225 Ferry Street 

 Salem, OR 97301 

 Telephone: 503-378-2468 

 Email: Laura.Barna@oregon.gov  

  

mailto:Laura.Barna@oregon.gov


 

 

DAS RFA #DASPS-2545-15 Page 2 of 31 

  

Table of Contents 

 

SECTION 1 – PURPOSE/OVERVIEW ......................................................................................... 4 

1.1. Introduction ...................................................................................................................... 4 

1.2. Overview .......................................................................................................................... 4 

1.3. Authority ........................................................................................................................... 5 

SECTION 2 – RESERVED ............................................................................................................. 6 

SECTION 3 – SCOPE OF WORK ................................................................................................. 6 

3.1 Purpose ............................................................................................................................. 6 

3.2 Core Features of Preschool Promise ................................................................................. 6 

SECTION 4 – RFA PROCESS ....................................................................................................... 8 

4.1 Communications ............................................................................................................... 8 

4.2 RFA Schedule of Events and Application Submission .................................................... 9 

4.3 Closing Date; Submittal of Applications ........................................................................ 10 

SECTION 5 – APPLICATION REQUIREMENTS ..................................................................... 11 

5.1. General Requirements. ................................................................................................... 11 

5.2. Technical Application Requirements ............................................................................. 12 

5.3 Application Narrative Requirements .............................................................................. 13 

SECTION 6 – APPLICATION EVALUATION .......................................................................... 17 

6.1 Responsiveness Check ................................................................................................... 17 

6.2 Scoring Criteria ............................................................................................................. 18 

6.3 Reservation of Rights regarding the Evaluation Process and Criteria .......................... 22 

6.4 Responsibility ................................................................................................................ 23 

6.5 Final Selection and Award ............................................................................................ 23 

6.6 Protest ............................................................................................................................ 24 

6.7 Application Rejection .................................................................................................... 24 

SECTION 7 – GENERAL INFORMATION ................................................................................ 24 

7.1 Changes/Modification and Clarifications ...................................................................... 24 

7.2 Reservation of DAS Rights ........................................................................................... 24 

7.3 Award Notice ................................................................................................................. 25 

7.4 Modification or Withdrawal .......................................................................................... 25 

7.5 Release of Information .................................................................................................. 25 

7.6 Public Information ......................................................................................................... 25 

7.7 Cost of Applications ...................................................................................................... 26 

7.8 Statutorily Required Preferences ................................................................................... 26 

7.9 Contract/Agreement Period ........................................................................................... 26 

7.10 Contractual/Agreement Obligation ............................................................................... 26 

7.11 Contractual/Agreement Documents .............................................................................. 26 

ATTACHMENTS 

Attachment 1 – Application Cover Sheet Certification ................................................................. 28 

Attachment 2 – Applicant Designation of Confidential Materials ................................................ 29 

Attachment 3 – Applicant RSVP for Pre-Proposal Conference .................................................... 30 

Attachment 4 – Applicant Preschool Promise Implementation Plan Template (attached separately) 

Attachment 5 – Applicant Summary of Potential Providers Worksheet  

Attachment 6 – Potential Provider Coversheet 

Attachment 7 – Potential Provider Letter of Interest 

Attachment 8 – Potential Provider Budget Worksheet 



 

 

DAS RFA #DASPS-2545-15 Page 3 of 31 

  

Attachment 9 – Preschool Promise Data Book 

Attachment 10 – Tax Affidavit 

 



 

 

DAS RFA #DASPS-2545-15 Page 4 of 31 

  

SECTION 1 – PURPOSE/OVERVIEW 

 

 

1.1. Introduction 

 

The Oregon Department of Administrative Services, Procurement Services (DAS PS), on behalf of 

the Department of Education, Early Learning Division requests Applications from all interested and 

eligible Early Learning Hubs (Hubs or Applicants) for the award of Preschool Promise program 

services described in RFA Section 3, Scope of Work.  DAS PS and ELD anticipate an initial rollout 

of Preschool Promise in 4 - 6 existing Hubs, currently under contract with the State.  The parties will 

negotiate the final Statement of Work to be amended into the existing Hub contracts by May, 2016.  

Preschool Promise program services are anticipated to commence September, 2016.    

 

This RFA is being conducted pursuant to approved Special Procurement #802-15 (SP802-15) which 

was publicly noticed on ORPIN December 9, 2015 and closed December 16, 2015 (Opportunity 

#DASPS-2544-15).  No protests were received.  At ELD’s sole option, and pursuant to SP802-15, 

DAS PS may conduct subsequent RFA processes after the initial rollout to launch Preschool Promise 

in additional Hubs under contract with the State. 

 

 

1.2. Overview 

 

1.2.1 Background 

In 2013, the Oregon Legislature passed House Bill 2013 which authorized the Early Learning 

Council (ELC) to facilitate the creation of regional and community-based Early learning Hubs in 

order to make supports more available, accessible, and effective for children and families; 

particularly those who are historically overrepresented in the opportunity gap and underrepresented in 

services.  The resulting statute provides three specific goals for the Hubs: 

1. Create an early childhood system that is aligned, coordinated, and family-centered. 

2. Ensure that children arrive at school ready to succeed. 

3. Ensure that Oregon’s young children live in families that are healthy, stable, and attached. 

 

DAS PS, on behalf of ELC and ELD, conducted two RFA procurements pursuant to approved 

Special Procurement #638-13 (SP638-13) which was publicly noticed on ORPIN August 12, 2013 

and closed August 20, 2013 (Opportunity #102-2110-13).  No protests were received. 

1. August 22, 2013 RFA #102-2111-13 which resulted in six (6) Hub contract awards: 

 Contract No. HUB 

102-2175-14  Early Learning Hub, Inc. 

DASPS-2198-14 Harney, County of 

DASPS-2199-14 Yamhill Community Care Organization 

DASPS-2200-14 Douglas Education Service District 

DASPS-2201-14 United Way of Lane County 

DASPS-2203-14 United Way of the Columbia-Willamette (Multnomah County) 

 

2. April 1, 2014 RFA #102-2183-14 which resulted in ten (10) Hub contract awards: 
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 Contract No. HUB 

DASPS-2273-14 The Wellness and Education Board of Central Oregon 

DASPS-2279-14 InterMountain Education Service District 

DASPS-2293-14 Malheur ESD 

DASPS-2294-14 Southern Oregon Education Service District 

DASPS-2295-14 United Way of the Columbia-Willamette (Washington County) 

DASPS-2301-14 Linn-Benton Community College 

DASPS-2351-15 Clackamas County 

DASPS-2411-15 Northwest Regional ESD 

DASPS-2413-15 Oregon Coast Community Action 

DASPS-2442-15 Sherman County 

 

1.2.2 Legislative Authorization 

The 2015 Oregon Legislature passed House Bill 3380 (HB3380) which creates a new, mixed delivery 

preschool model for Oregon.  With passage of this legislation, Oregon has taken a significant step 

towards expanding access to preschool and supporting children to succeed in school and life.  

HB3380 allocated approximately $27 million to preschool programs in Oregon for children who 

otherwise may not have access to early learning.  One third of those dollars supported Oregon Head 

Start Pre-Kindergarten to serve children on waitlists for fall 2015.  The remainder of funds will go to 

a new program named Preschool Promise.  This model should enable approximately 1,400 children to 

have access to preschool beginning in fall 2016.  The mixed delivery model will allow Oregon to 

fund preschool in a variety of high quality settings.  The funding for these initiatives was included in 

the Department of Education Budget Bill, House Bill 5016. 

 

1.2.3 Purpose of Preschool Promise 

Currently, there are gaps in who has access to preschool in Oregon.  Affordable, high quality, 

culturally relevant preschool opportunities are very limited for families experiencing poverty and 

families of color.  Preschool Promise, a new publicly funded preschool system, will offer free 

preschool to families whose incomes are at or below 200% of the Federal Poverty levels.   

 

HB3380 has been codified in Oregon Revised Statutes (ORS) 329.170 to 329.200 which guides the 

Oregon prekindergarten program.  Specifically, statute now requires: 

1. ELD to administer a preschool program that expands preschool options available to the 

children of Oregon (Preschool Promise); and 

2. Hubs to coordinate the providers of Preschool Promise by: 

 applying for state funding; 

 coordinating local planning; and 

 entering into contracts with preschool providers for the delivery of Preschool Promise 

services. 

 

  

1.3. Authority 

 

DAS PS issues this RFA under the authority of OAR 125-246-0170(2) and in accordance with the 

procedure approved in SP802-15. 
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SECTION 2 – RESERVED 

 

SECTION 3 – SCOPE OF WORK 

 

3.1. Purpose 

The ELD has been training, guiding, and working with the Hubs identified above in RFA Section 

1.2.A Background for the past two years.  To build on coordinated efforts achieved to date, this RFA 

invites the (16) established Hubs to submit an Application that demonstrates the readiness and 

capacity of both the Hub and the proposed preschool provider(s) to successfully deliver the Preschool 

Promise program services described in this Section 3, Scope of Work.  

 

3.2. Core Features of Preschool Promise 
 

3.2.1 Mixed delivery 

This model recognizes that high quality learning experiences can take place in a wide variety of 

settings and families should be able to choose the setting that works best for them and their children.  

Families will have a wide range of choice in providers in the mixed delivery model.  Providers could 

be, but are not limited to, a child care provider, public school, Head Start, Oregon Pre-kindergarten, 

education service district, public charter school, Relief Nursery, private preschool, or community- 

based organization.  All programs participating in Preschool Promise shall demonstrate that they can 

meet and implement the high standards identified in legislation. 

 

3.2.2 Family and Child Eligibility 

Children must be members of families whose income, at time of enrollment, is at or below 200 

percent of the Federal Poverty Line. Children must be at least three years of age, but not older than 

five years of age, at time of enrollment as determined by the date used for kindergarten eligibility. 

 

3.2.3 Early Learning Hubs 

The Early Learning Hubs will play an important role as the connecting partners between the state 

ELD and the local preschool providers.  Funding will flow through the Hubs.  Hubs will identify the 

needs of underserved populations, identify priority service areas and populations, and collaborate 

with early learning programs within their community to provide the preschool services to these 

populations.  Through Hub coordination of a mixed delivery model, greater awareness and 

collaboration across settings will support Oregon’s goal of ensuring high quality preschool 

opportunities for all Oregon children. 

 

To achieve the vision for Preschool Promise, Early Learning Hubs shall: 

 Identify community priorities. Specifically identifying priority populations and pre-school 

providers who can best meet their needs. 

 Create a Preschool Promise Implementation Plan (Attachment 4) that addresses those priorities. 
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 Ensure that the Implementation Plan effectively builds capacity to reach traditionally underserved 

populations, as well as build the capacity of programs with historical/authentic ties to those 

communities. 

 Ensure that the Implementation Plan lays foundations for a true mixed delivery model. Support 

the development of systems that provide opportunities for mixed-income classrooms. 

 Identify a set of providers that would actualize the Implementation Plan. 

 Subcontract with selected providers to implement Preschool Promise. 

 Collaborate with providers to identify what they need to do in order to be able to meet Preschool 

Promise program standards. 

 Make investments in providers in order to meet Preschool Promise program standards.  

 

3.2.4 Preschool Provider Program Standards 

Preschool providers shall: 

 Provide, at a minimum, the annual number of instructional hours required for full day 

kindergarten. 

 Attain one of the top two ratings of the quality rating and improvement system (QRIS) for 

early childhood programs. 

 Adopt culturally responsive teaching methods and practices. 

 Provide a high quality, culturally responsive family engagement environment that 

supports parents as partners their learning and development. 

 Provide high quality, culturally responsive curricula, assessments and professional 

development that are linked to one another and to the state’s comprehensive early learning 

standards. 

 Provide highly trained lead preschool teachers who have at least a bachelor’s degree in 

early childhood education or a field related to early childhood education. The 

requirements of this subparagraph may be satisfied by lead preschool teachers who do not 

have a bachelor’s degree but who have submitted a plan to attain a bachelor’s degree and 

are demonstrating progress on that plan. 

 Provide lead preschool teachers with a salary that meets the minimum salary requirements 

established by the Early Learning Council.  

 Provide at least one assistant in each classroom who provides support for academic 

instruction and who meets the top two tiers of the quality rating and improvement system 

(QRIS) personnel qualifications for early childhood programs. 

 Provide additional health and child development supports for children and families, such 

as screening, referrals and coordination with health care providers. 

 Incorporate best practices in outreach, enrollment and programming for diverse cultural 

and linguistic populations and children who have been historically underserved in 

preschool programs.  

 Work in collaboration with community programs to ensure that families have knowledge 

of, and are connected to, community resources and supports to meet the needs of children 

and families served by the preschool program. 
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 Participate in an ongoing monitoring and program evaluation system that is used for 

continuous program improvement.       

    

 

SECTION 4 – RFA PROCESS 

 

4.1. Communications 

 

4.1.1 Sole Point of Contact (SPC) 
 

All communications concerning this RFA, including all submissions by Applicants, must be 

directed only to the SPC listed on page 1 of this RFA.   

 

Any unauthorized contact regarding this RFA with other State employees or officials may 

result in Application rejection.  

 

 

4.1.2 Official and Binding Communications 
 

All information received in writing from the SPC or posted on the Oregon Procurement 

Information Network (ORPIN) is considered official. Any oral communications will be 

considered unofficial and non-binding.  

 

Any communications, written or oral, that precede the official posting of this RFA are not 

official and not binding unless reflected in this RFA or an addendum thereto. Any 

communications, written or oral, with State employees and officials other than the SPC are 

not official and not binding unless confirmed by the SPC or reflected in this RFA or an 

addendum thereto.  

 

Any communications in connection with ELD administrative rule process do not apply to this 

RFA unless reflected in administrative rule language filed with the Secretary of State. 

 

4.1.3 ORPIN System 

 

Announcement of this RFA including all Addenda, attachments, and exhibits will be posted 

on the Oregon Procurement Information Network (ORPIN).  Applicants must be registered as 

vendors on ORPIN in order to access these materials. The ORPIN System website is located 

at: http://orpin.oregon.gov/open.dll/welcome.  

 

Prospective Applicants are responsible for ensuring that their vendor registration information 

is current and correct. DAS PS accepts no responsibility for missing or incorrect information 

contained in prospective Applicants’ registration information in the ORPIN System. 

 

 

4.1.4 Applicant Pre-Proposal Conference 
 

A pre-Proposal Conference Call will be conduction on: 

http://orpin.oregon.gov/open.dll/welcome
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DATE TIME LOCATION 

January 13, 2016 2:00 p.m. to 3:00 p.m. PT Via Audio Conference 

 

This conference call is not mandatory, but each prospective Applicant is encouraged to 

participate.  Please notify the Single Point of Contact via email submission of RFA 

Attachment 3, RSVP for Pre-Proposal Audio Conference, no later than 5:00 p.m. (PT), 

January 11, 2016, concerning your planned participation in or absence from the conference 

call.  If participating, the email should identify the active participants.  The Single Point of 

Contact will reply via email with call-in information and conference agenda material (if any). 

 

The purpose of this conference is to explain the RFA requirements and to answer any 

questions prospective Applicants may have concerning the procurement.  Statements made at 

the pre-Proposal conference are not binding upon State.  Prospective Applicants are cautioned 

that the official RFA requirements will change only by written Addenda issued by DAS PS. 

The SPC will post to ORPIN, in the form of Q&A or an addendum to this RFA, answers and 

clarifications on which Applicants may rely.  

  

4.1.6 Pre-Application Questions or Requests for Clarification 
  

Questions about, or requests for clarification of, this RFA document (including the 

Application process, administration, deadline or award) must be submitted in writing, via 

email only, to the SPC by the date and time specified in Section 4.2.  The SPC, at her sole 

discretion, reserves the right to answer questions beyond the date specified in Section 4.2 as 

needed and when in the best interest of the State.  No telephone questions will be accepted 

or considered. 

 

Notification of any answers or clarifications provided in response will be provided and 

published on ORPIN.  SPC will attempt to respond to all timely submitted questions or 

requests for clarification. 

  

For complete RFA documentation, please go to ORPIN.  SPC will not automatically mail 

copies of any Addenda or answers but will publish Addenda and Questions and Answers on 

ORPIN.  Addenda may be downloaded from ORPIN.  Applicants are responsible to 

frequently check ORPIN until date of RFA Closing. 

  

4.2. RFA Schedule of Events and Application Submission 

  

The table below represents a tentative schedule of events.  DAS PS reserves the right to modify these 

dates at any time, with appropriate notice to affected prospective Applicants.  All times are Pacific 

Time (PT). 
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4.3.

 Closing Date; Submittal of Applications 

  

4.3.1 The Application package must be developed and submitted by 5:00pm on February 15th 2016 

to the SPC at the address listed on page 1 of this RFA.  A complete Application package includes the 

following: 

 Application Cover Sheet Certification (Attachment 1) 

 Application Designation of Confidential Materials (Attachment 2) 

 Application Narrative (detailed in RFA Section 5) 

 Applicant Preschool Promise Implementation Plan (Attachment 4) 

 Applicant Summary of Potential Providers Worksheet (Attachment 5) 

 Potential Provider Coversheet (Attachment 6) 

 Potential Provider Letters of Interest (Attachment 7) 

 Potential Provider Budget Worksheet (Attachment 8) 

 Other Supporting Documents 

 

4.3.2 Applicants shall submit one (1) signed original hard copy Application package and five (5) 

electronic copies.  The electronic copies must be provided in Microsoft Office 2007 or later 

applications, or in searchable PDF formats. We do have a strong preference for electronic 

submissions in Microsoft Office 2007 and later applications. 

 

Applications must address all Application and submission requirements set forth in this RFA. Only 

those Applications that include complete information as required by this RFA will be considered for 

evaluation. 

EVENT 
TARGET COMPLETION DATE 

 (Pacific Time- PT)* 

RFA Issued December 23, 2015 

Preschool Promise Data Book Protest 

Period Ends 
January 6, 2016, 5:00 p.m. 

Pre-Proposal Audio Conference (Not 

Mandatory) 
January 13, 2016, 2:00 p.m. 

Deadline for Written Questions January 15, 2016, 5:00 p.m. 

RFA Protest Period Ends January 22, 2016, 5:00 p.m. 

RFA Closing (Application Due Date & 

Time) 
 February 15, 2016, 5:00 p.m. 

Notice of Intent-to-Award Issued March 21, 2016 (approximately) 

Award Protest Period Ends  
Seven Calendar Days after Issuance of 

Notice of Intent-to-Award  

Contract Execution May 31, 2016 or sooner 

Preschool Promise Services Commence 

September 2016 or to be determined by 

provider program calendar that meets 

requirements and is amended into the Hub 

Contract. 
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SECTION 5 – APPLICATION REQUIREMENTS 

 

Only Early Learning Hubs holding a contact with ELC/ELD on the date this RFA is issued are eligible to 

submit applications under this RFA.  This RFA is intended to secure the initial set of Hubs that will 

coordinate and be responsible for quality delivery of Preschool Promise.   

 

Through this RFA, the ELC requires all Applicants to respond to basic components that demonstrate 

readiness and capacity to support a mixed delivery model to bring outcome driven preschools services to 

scale in a financially sustainable model.  The RFA is designed to assess Hub readiness to ‘coordinate the 

providers of preschool programs’ as required by HB3380.  ‘Readiness’ refers to a state of preparedness, 

capacity, and enthusiasm (share the vision) that are necessary for successful implementation. Readiness 

refers to the state of a Hub as well as the ability of the community to willingly support and sustain 

coordination approaches.  

 

The evaluation criteria for applications are detailed below in this Section 5.  Applicants that are selected by the 

ELC will be: 

1. required to select and subcontract with local providers in the delivery of preschool services; 

2. accountable to the Early Learning Division and Early Learning Council for successful outcomes 

generated by the local service providers; and  

3. required, as a condition of award, to attend a two day onsite training on March 29 and 30, 2016, in or 

near Salem.  ELD will cover the cost of the training and reimburse the Applicant for reasonable travel 

expenses associated with the training, in accordance with State of Oregon travel reimbursement 

policies.  ELD currently anticipates that such reimbursement will be made under an Applicant’s 

existing Hub contract.. 

 

5.1. General Requirements 

 

5.1.1 Except where this RFA requires submissions to be in specified format or utilize a specific 

Attachment, all other documentation must be in Portable Document Format (PDF) and must be text-

readable (also referred to as text-searchable) rather than scanned or image format, provided that an 

individual page of a PDF document may contain an illustration or graphic insert that is in scanned or 

image format. Each pdf document must be clearly named with RFA #DASPS-2545-15, the 

Applicant’s name (which may be abbreviated), and the document identification including applicable 

numbering. Applicants may submit supporting data in Excel format. 

 

5.1.2 The Applicant is responsible for assuring that all electronic submissions are complete, have 

all desired headers and footers, and are paginated. 

 

5.1.3 The Applicant is responsible for assuring that all electronic submissions contain no personal 

health information and are free of viruses and all other electronic security risks. An Applicant 

violating the preceding sentence may be subject to civil penalties, damages, and criminal prosecution. 
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5.2. Technical Application Requirements 

 

5.2.1 Application Cover Sheet 

 

Applicants must include in their Application package the Attachment 1, Application Cover 

Sheet Certification signed by a duly authorized representative empowered to legally bind the 

Applicant to the Application.  Any Application that is conditioned on changes to the 

Application Cover Sheet may be rejected as non-responsive. 

 

5.2.2 Minority-Owned, Woman-Owned and Emerging Small Business (“MWESB”) Participation  
 

Oregon is committed to creating an environment that supports the ingenuity and industriousness 

of Oregon’s Minority Business Enterprises [MBE] and Woman Business Enterprises [WBE]. 

Emerging Small Business [ESB] firms are also an important sector of the state’s economy.” 

Certified Oregon Minority Business Enterprises (MBE), Woman Business Enterprises (WBE), 

and Emerging Small Businesses (ESB) (collectively MWESB firms), as defined in ORS 200.055, 

have an equal opportunity to participate in the performance of contracts financed with state funds. 

By submitting its Application, Applicant certifies that it will take reasonable steps to ensure that 

MWESB certified firms are provided an equal opportunity to compete for and participate in the 

performance of any subcontracts resulting from this solicitation. Applicant further certifies and 

agrees that it has not discriminated and will not discriminate in its employment practices with 

regard to race, creed, age, religious affiliation, sex, disability, sexual orientation or national origin, 

and it has not discriminated and will not discriminate against a subcontractor in the awarding of a 

subcontract because the subcontractor is a minority, woman or emerging small business enterprise 

certified under ORS 200.055. If there may be opportunities for subcontractors to work on the 

project, it is the expectation of DAS that the Applicant will take reasonable steps to ensure that 

MWESB certified firms are provided an equal opportunity to compete for and participate in the 

performance of any contract and/or subcontracts resulting from this solicitation.  

 

5.2.3 Content of Application Narrative  

 

Applications for state financial assistance to implement Preschool Promise must provide a 

comprehensive description of the Applicant’s plans to implement a quality mixed delivery 

approach, and a budget to support the plan. This RFA contains four main sections (listed 

below).  Applicants must provide detailed information for each sub-section category within the 

four main sections (refer to Section 5.3). 

 

Sections I, II, and III specify the components of readiness and capacity, and the Applicant’s 

plan to implement Preschool Promise in the community the Hub serves.   

 

Section IV. Business Acumen and Budget Justification Narrative, must identify and describe 

the resources needed to implement the project plans and approach described in Sections I, II, 

and III. 

Section I.  Capacity and Approach to Preschool Promise Implementation  

A. Demonstrated need and Connection to Community: Community Assessment 

B. Community and Provider Engagement  

C. Parent Engagement  
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Section II.  Capacity to Support and Implement Preschool Promise, a Mixed Delivery 

Preschool Model  

A. Organizational Capacity  

B.  Governance 

 

Section III.  Capacity to Support and Implement Programs through Preschool Promise  

A.  Acountabliity to Outcomes  

B.  Capacity to Promote High Quality Early Learning  

C.  Commitment to Continuous Quality Improvement  

 

Section IV.  Business Acumen and Budget Justification Narrative  

A. Financial Qualifications and Sustainability 

B. Budget Worksheeet 

 

5.2.4 Length and Formatting Requirements of Application 
 

a. The narrative presented in Sections I, II, III and IV must not exceed 60 pages, excluding 

the Table of Contents.  

b. Each page must be double-spaced, with one-inch margins on all sides.  

c. Applicant must use a font size of 12.  

d. A Table of Contents must be provided that follows the format and numbering detailed in 

RFA Section 5.2.3 above.  

e. Each page must be numbered in the lower right hand corner. 

f. Footer must be used that identifies the Applicant. 

g. Supporting documentation and appendices are limited to 50 pages including:  

 Application Cover Sheet Certification (Attachment 1) 

 Applicant Preschool Promise Implementation Plan (Attachment 4) 

 Applicant Summary of Providers Worksheet (Attachment 5) 

 Potential Provider Packet(s) that include: 

o Potential Provider Coversheet (Attachment 6) 

o Potential Provider Letters of Interest (Attachment 7) 

o Potential Provider Budget Worksheet (Attachment 8) 

 Other Supporting Documents (as determined by Applicant to support narrative) 

 

5.3. Application Narrative Requirements 

For each sub-section category detailed in this Section 5.3, Applicant should answer each question in 

narrative form, providing supporting documentation where required. 

 

5.3.1 Section I. Capacity and Approach to Preschool Promise Implementation 
 

A:  Demonstrated Need and Connection to Community: Community Assessment 
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1. Populations of Children: Describe the identified focus populations within the Hub’s 

service delivery area that the Applicant will promote Preschool Promise to and explain 

the process that identified the focus populations. Demonstrate alignment with current 

Strategic Plan. 

2. Current Supports for Populations of children: Describe how the Applicant 

currently engages and supports its identified focus populations, and the populations 

identified in the data supplied.  

3. Key Achievement Gaps and Concerns from Kindergarten Perspective:  

What are the key achievement gaps or concerns of incoming kindergartners that need 

to be addressed in your community?  

Describe how the Applicant has addressed (or will address) these concerns through the 

implementation of Preschool Promise in their service delivery area.  

4. Racial, Cultural and Linguistic Equity: Describe how the Applicant demonstrates 

its commitment to racial, cultural and linguistic equity in its priorities and actions, and 

in its proposal for Preschool Promise. 

 

B:  Community and Provider Engagement 
 

1. Provider Identification and Engagement: Mixed delivery identifies eight provider 

types (Section 3.2.1 Core Features of Preschool Promise: Mixed Delivery). Explain 

the Applicant’s level of engagement with each provider group identified.  If a provider 

group is not yet engaged, describe the Applicant’s plan to collaborate with that 

provider group(s).  

2. Connecting to Other Services: Describe the Applicant’s ability to collaborate with 

partners to help connect children and their families to services.  Provide specific 

examples and include a description of any formal or informal agreements that have 

been established. 

3. Outreach: Describe how the Applicant will support successful recruitment, 

enrollment and referrals so that children and families are connected to providers that 

align with the family’s self-identified need and interest. 

4. Collaboration: Describe how the Applicant will ensure collaborations between 

community partners are of the strength needed to provide high quality comprehensive 

services and are inclusive of culturally specific providers. Refer to relevant partners 

identified in Applicant’s strategic plan and identify any new partners specific to 

Preschool Promise. 

 

C:  Parent Engagement 
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1. Parent Outreach: Describe how the Applicant is currently engaging with parents to 

help connect them to high quality learning experiences. Provide specific strategies and 

examples. 

2. Parent Engagement: Describe how the Applicant actively engages (beyond meetings) 

with parents that represent various populations and differing needs. Describe how the 

Applicant will engage parents in the development of a Preschool Promise 

Implementation Plan.  

5.3.2 Section II. Capacity to Support a Mixed Delivery Preschool Model 
 

A:  Organizational Capacity 
 

1. Provider Selection: Describe the Applicant’s ability and plan to select providers who 

can ensure services will commence in September 2016. Include this plan in the 

Preschool Promise Implementation Plan. 

2. Staffing Model: Describe the Applicant’s staffing model and capacity to support 

Preschool Promise. Include in the Preschool Promise Implementation Plan the plan to 

address any capacity gaps identified. 

3. Leveraging of new Preschool Promise Resources with Existing Resources: 

Identify potential opportunities to leverage Preschool Promise resources with existing 

resources. Describe how this alignment supports the Applicant’s overall strategic plan. 

If the Applicant is leveraging funds outside of potential Preschool Promise resources 

(example: focus child care network funding; kindergarten partnership and innovation 

fund monies) describe how those efforts will support Preschool Promise providers.  

4. Implementation Plan: Complete the Preschool Promise Implementation Plan as 

instructed on the template. 

 

B:  Governance 
 

1. Implementation Oversight:  Describe the Applicant’s management plan for 

implementing Preschool Promise.  In this description, include how the governing body 

will manage and monitor the implementation planning process and ensure program 

implementation goes smoothly and meets timeline requirements. 

 

5.3.3 Section III. Capacity to Support High Quality Preschool Programs 
  

Applicants will be responsible for developing and expanding high quality preschool programs 

in Preschool Promise. In addition to contracting directly with providers in their community, 

Applicants will have responsibility for the following activities: grant coordination; 

recruitment and coordination of early learning providers; service coordination; data 

tracking/management; securing or providing high quality coaching and professional 

development. 
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Note: All Early Learning Hubs will use a consistent data collection tool to track core 

progress to outcomes. The ELD/ELC and Early Learning Hubs will also agree to a common 

set of data to collect from providers and a common provider data collection tool as part of the 

Early Learning Hub Preschool Promise program services awards. The ELD/ELC and Early 

Learning Hubs will also agree to the creation of a unique identifier for each child and family 

serviced through coordination with the Hub and service providers. 

 

A.  Accountability to Outcomes 
 

1. Impact on Existing Goals: Based on the Applicant’s strategic plan, describe how 

Preschool Promise will impact established targets and goals that the Hub is currently 

under contract to produce during the 15-17 biennium.  

2. Connection to Outcomes: Describe the Applicant’s plan to implement Preschool 

Promise in a manner that ambitiously promotes the three overarching goals of Ready 

for Kindergarten, Stable and Attached Families, and System Coordination and 

Efficacy. 

 

B.  Capacity to Promote High Quality Early Learning 
 

1. Professional Development: Describe Applicant’s service area infrastructure for 

professional development and how Preschool Promise investments would impact this 

infrastructure. In addition to what is already in the Applicant’s strategic plan, describe 

any additional information the Applicant would like to state about the capacity of the 

Hub to offer professional development opportunities (i.e. in partnership with 

CCR&Rs, community colleges). 

2. Collaborative and Effective Professional Development: Describe the professional 

development support network that the Applicant envisions for preschool teachers.  

Compare this to what is currently in place, identify any gaps, and provide strategies to 

close the gaps, even if they are only aspirational at this point in time.   

3. Mixed Income Classrooms: Describe the level of preparedness and interest 

providers, in Applicant’s service area, have to mixed income early learning 

environments. Include provider experience with blending and braiding funds to create 

mixed income environments.  

  

C.  Commitment to Continuous Quality Improvement 
 

1. Progress Toward Quality: Preschool Promise contains a waiver process for 

providers, as long as the provider is maintaining progress toward quality and higher 

levels of education.  Describe how the Applicant will support providers’ progress 

toward quality in the following areas: 

a. Attaining one of the top two ratings of the quality rating and improvement 

system (QRIS) for early childhood programs; 
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b. Providing a high quality, culturally responsive family engagement environment 

that supports parents as partners in a child’s learning and development; 

c. Providing high quality, culturally responsive curricula, assessments and 

professional development that are linked to one another and to the state’s 

comprehensive early learning standards; 

d. Providing additional health and child development supports for children and 

families, such as screening, referrals and coordination with health care 

providers. 

2. Long Term Vision: Describe the Applicant’s long term vision for the mixed delivery 

model in the Applicant’s service delivery area and the proposed pathway to achieve 

the vision. 

5.3.4 Section IV. Business Acumen and Budget Justification Narrative 
 

A.  Financial Qualifications & Sustainability  

 

1. Provide evidence of Applicant’s financial viability, which should include copies of 

financial reports to advisory board and other demonstrations of fiscal solvency and 

long-term sustainability. 

2. Applicants may spend up to7.5% of the total funds received from the ELD on 

administrative overhead1 and are required to work with subcontractors to keep service 

level administrative overhead at a 15% maximum. Describe assumptions about 

amount set aside to cover overhead and indirect costs within the context of your 

overall Hub budget.  

3. Demonstrate and describe Applicant’s ability to select and subcontract with Preschool 

Promise service providers. Demonstration and description should include policies 

currently in place for subcontracting, fiscal reporting, corrective actions, and recovery 

of funds if necessary. 

 

B.  Budget Worksheet 

Complete the Potential Provider Budget Worksheet (Attachment 8) according to the 

instructions contained therein. 

 The intended purpose of this worksheet is for interested potential providers to 

begin the process of developing an annual operating budget. 

 This worksheet is intended to be a preliminary estimate and it is not inclusive of all 

operating costs or detail. 

 This worksheet is not intended to be used as part of the provider selection process 

that a Hub will need to administer if the Hub is selected as an Awardee. 

                                                 
1 Administrative overhead is any dollar that is not spent directly on services for children or on preparing and evaluating services 

for children.  
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SECTION 6 – APPLICATION EVALUATION 

 

Applications must be complete prior to closing date and time identified in section 4.2.  

 

6.1. Responsiveness Check 

  
Each Application Package must comply with the submission requirements detailed in RFA Section 4.3, and 

must include the Application Requirements detailed in RFA Section 5.  Compliance with these requirements 

will be evaluated on a Pass/Fail basis (Responsiveness Check).  The review and evaluation of the substantive 

content of the Application Package are NOT part of the Responsiveness Check.  Review and scored 

evaluation of such material lies within the province of the Evaluation Committee, and the procedures for 

such review and scored evaluation are identified, defined and discussed in RFA Section 6.2.  Failure to 

provide the required submissions by the RFA closing date and time detailed in RFA Section 4.2 WILL result 

in rejection of the Application Package.  DAS-PS reserves the right to determine which Application 

Packages are responsive in meeting the Requirements of this RFA. 
 

6.2. Scoring Criteria 

 

6.2.1 Scoring Rubric and Potential Allocations 

The scoring rubric for the application assesses all four components of the application.  The 

definitions for “Exceeds Standards,” “Acceptable,” “Inconsistent,” and “Does Not Meet 

Standards” are found in the Scoring Rubric Definitions Table in this Section 6.2.1.  The 

maximum potential point allocation is 100. 

 

Item Maximum 

Points 

Available 

for This 

Criteria 

Exceeds 

Standards 

Acceptable Inconsistent Does Not 

Meet 

Standards 

Total 

Score 

I. Capacity and Approach to Preschool Promise Implementation: 39 points maximum 

Demonstrated need 

and connection to 

community; 

community 

assessment.  

i. Populations of 

Children 

ii. Current Supports 

for Populations of 

Children 

iii. Key Achievement 

Gaps and Concerns 

from Kindergarten 

Perspective  

iv. Racial, Cultural 

8 7-8 4-6 2-3 0-1  
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Item Maximum 

Points 

Available 

for This 

Criteria 

Exceeds 

Standards 

Acceptable Inconsistent Does Not 

Meet 

Standards 

Total 

Score 

and Linguistic 

Equity 

Community and 

Provider 

Engagement 

v. Provider 

Identification and 

Engagement  

vi. Connecting to 

Other Services  

vii. Outreach 

viii. Collaboration  

8 7-8 4-6 2-3 0-1  

Parent engagement 

ix. Parent Outreach 

x. Parent Engagement  

8 7-8 4-6 2-3 0-1  

Need & Capacity:  

Data Evaluation  

 

 

15 Please refer to Attachment 9 Preschool Promise 

Data Book, ‘Need & Capacity’ tab, for details on 

individual Early Learning Hub point allocations for 

this section.     

 

 

II. Capacity to Support a Mixed Delivery Preschool Model: 25 points maximum 

Organizational 

Capacity 

xi. Provider Selection 

xii. Staffing Model 

xiii. Leveraging of 

new Preschool 

Promise Resources 

with Existing 

Resources  

12.5 10-12.5 7-9 4-6 0-3  

Governance 

xv. Implementation 

Oversight 

12.5 10-12.5 7-9 4-6 0-3  

III. Capacity to Support High Quality Preschool Programs: 24 points maximum 

Accountability to 

Outcomes 

xvi. Impact on 

Existing Goals 

xvii. Connection to 

Outcomes 

8 7-8 4-6 2-3 0-1  

Capacity to 

Promote High 

8 7-8 4-6 2-3 0-1  
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Item Maximum 

Points 

Available 

for This 

Criteria 

Exceeds 

Standards 

Acceptable Inconsistent Does Not 

Meet 

Standards 

Total 

Score 

Quality Early 

Learning 

xviii. Professional 

Development 

xix. Collaborative 

and Effective 

Professional 

Development  

xx. Mixed Income 

Classrooms 

Commitment to 

Continuous Quality 

Improvement 

xxi. Progress Toward 

Quality 

xxii. Long Term 

Vision 

8 7-8 4-6 2-3 0-1  

IV. Business Acumen and Budget Justification Narrative: 12 points maximum 

Financial 

Qualifications and 

Sustainability 

i. Financial Viability 

ii. Indirect Costs 

iii. Ability to select 

and subcontract with 

providers.  

12 10-12 7-9 4-6 0-3  

Total Points  100 

 

  

 

Scoring Rubric Definitions 

Exceeds Standards  

 Demonstrates an excellent understanding of the requirements and the approach 

significantly exceeds performance or capability standards. 

 Exceptional strengths that will significantly benefit children being served. 

 No weaknesses; normal provider effort and normal ELD monitoring will be 

sufficient to minimize risk. 

 Extensive, detailed and exceeds all requirements and objectives; therefore, has a 

high probability of meeting the requirements with little or no risk to ELD or state. 

Acceptable  

 Demonstrates an acceptable understanding of the requirements and the approach 
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6.2.2 Potential Point Allocation 

Section I. Capacity and Approach to Preschool Promise Implementation:   39 points 

A. Demonstrated need and Connection to Community: Community Assessment (8 points) 

B. Community and Provider Engagement (8 points) 

C. Parent Engagement (8 points) 

D. Priority Ranking (15 points) 

 

Section II.  Capacity to Support and Implement Preschool Promise:  25 points 

A. Organizational Capacity (12.5 points) 

B. Governance (12. 5 points) 

 

Section III. Capacity to Support and Implement Programs through Preschool Promise:  

24 points 

A. Accountability to Outcomes (8 points)  

B. Capacity to Promote High Quality Early Learning (8 points) 

C. Commitment to Continuous Quality Improvement (8 points) 

 

Section IV.  Business Acumen and Budget Justification Narrative:   12 points 

A. Financial Qualifications and Sustainability (12 points) 

 

6.3.  Reservation of Rights regarding the Evaluation Process and Criteria 

  

meets performance or capability standards. 

 Strengths that will benefit children being served. 

 No material weaknesses. 

 Special Contractor/Governmental Body emphasis and close ELD monitoring will 

probably minimize any difficulties of risk. 

 Generally meets requirements; therefore, has an acceptable probability of meeting 

the requirements. 

Inconsistent – Wide swings that may meet standards or not 

 Demonstrates a limited understanding of the requirements and the approach only 

marginally meets performance or capability standards necessary for minimal 

contract performance. 

 Minor omissions and demonstrates a misunderstanding of the requirements that 

may be corrected or resolved through negotiations if awarded the Contract. 

 Weaknesses that can potentially cause some disruption of schedule, increase in 

cost, or degradation of performance even with special provider emphasis, and close 

ELD monitoring. 

 

Unacceptable – Does not meet standards 

 Demonstrates a misunderstanding of the requirements and the approach fails to 

meet performance or capability standards. 

 Major omissions and inadequate detail to assure the evaluators the Applicant has 

an understanding of the requirements. 

 Proposes an unacceptable risk and cannot meet the requirements without major 

negotiations. 
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6.3.1.  Revised Rounds of Negotiations.  

DAS reserves the right to implement revised rounds of negotiations at any time in accordance with 

OAR 125-247-0260(2)(f), if DAS determines that to do so is in the best interest of DAS. If DAS 

elects to implement revised rounds of negotiations, then DAS shall advise Applicants of the revised 

rounds of negotiations process and requirements. The Rule allows for certain revisions, successive 

rounds of Applications, and new scoring to determine the best Application for purposes of awarding 

Preschool Promise program services. 

 

6.3.2.  Competitive Range Process.  

DAS reserves the right to implement a competitive range process in accordance with OAR 125-247-

0260(2)(d), if DAS determines that to do so is in the best interest of DAS. If DAS elects to implement 

the competitive range process, then before the Evaluation Process begins, DAS shall advise 

Applicants of the competitive range process being implemented.  

 

6.3.3. Best and Final Offer 

 

The “Best and Final Offer” permits DAS to request a “Best and Final Offer” from one or more 

Applicants if additional information is required to make a final decision. Applicant may be contacted 

asking that they submit their “Best and Final Offer”, which must include any and all discussed and 

negotiated changes. DAS reserves the right to request a “Best and Final Offer” for this RFA based on 

any factor. 

 

6.3.4. Oral Presentations/Interviews 

 

DAS reserves the right to conduct Oral Presentation/Interviews as part of the Competitive Range 

Process.  If DAS elects to implement Oral Presentations/Interviews as part of the Competitive Range 

Process, all Applicants included will be invited for an interview with the Evaluation Panel.  

Applicants will be notified of their actual interview date, time and location. Any materials other than 

those submitted to fulfill the requirements of this RFA will not be considered as part of the Oral 

Presentation/Interview process.  This meeting will provide the opportunity for entities to introduce 

key personnel, describe their project approach, and the opportunity for the evaluation panel to ask 

clarifying questions about the content of applications.  

 

6.3.5. Discussions and Revised Applications: 

 

Upon identification of Applications included in the Competitive Range, DAS may choose to enter 

into discussions.  If so, DAS will initiate oral or written discussions with all Applicants in the 

Competitive Range (collectively, eligible Applicants), regarding their applications with respect to the 

provisions of the RFA that DAS identified in each Application as the subject of discussions. DAS 

may utilize this method to identify deficiencies within each application or notify eligible Applicants 

of parts of their Applications for which DAS may like additional information; or, allowing Applicants 

to develop revised Applications that will allow DAS to obtain the best Application possible based on 

the requirements and evaluation criteria set forth in the RFA. DAS may adjust the evaluation of an 

Application as a result of a discussion under this section. 

 

DAS reserves all rights afforded to it to carry out the provisions of this section as found in OAR 137-

047-0261(7) 
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6.4. Responsibility 

 

Prior to award, DAS intends to evaluate whether the apparent successful Applicants meet the applicable 

standards of responsibility identified in OAR 125-247-0500. In doing so DAS may request information in 

addition to that already required in the RFA, when DAS, in its sole discretion, considers it necessary or 

advisable. 

 

DAS reserve the right, pursuant to OAR 125-247-0500, to investigate and evaluate, at any time prior to 

award and execution of the Contract/Agreement/Amendment,  an apparent successful Applicant’s capability 

to perform the scope of work. Submission of a signed Application shall constitute approval for DAS to 

obtain any information DAS deems necessary to conduct the evaluation. DAS shall notify  an apparent 

successful Applicant in writing of any other documentation required, which may include but is not limited to: 

recent profit-and-loss history; current balance statements; assets-to-liabilities ratio, including number and 

amount of secured versus unsecured creditor claims; availability of short and long-term financing; bonding 

capacity; credit information; and facility and personnel information. Failure to promptly provide this 

information shall result in Application rejection. 

 

DAS may postpone the award of Contracts/Agreements/Amendments after announcement of the apparent 

successful Applicants in order to complete its investigation and evaluation. Failure of an apparent successful 

Applicant to demonstrate Responsibility, as required under OAR 125-247-0500, shall render the Applicant 

non-responsible. 

 

6.4.1 Tax Affidavit 

Prior to execution of the Contract, the apparent successful Proposer shall complete and submit the 

Tax Affidavit (Attachment 10) to demonstrate compliance with Oregon Tax Laws.  Failure to 

demonstrate compliance may result in a finding of non-responsibility. 

 

6.5. Final Selection and Award 

 

The Awards, if any, under this RFA will be made to the highest ranked responsive, responsible 

Applicants. Applicant ranking will be determined by the final score from the Application Evaluation, 

as such score may be adjusted in accordance with one or more of the processes or procedures set 

forth above. DAS will enter into negotiations with the highest ranked Applicants. References for the 

highest ranked Applicants may be contacted to verify that each such Applicant has the skills and 

requirements that Applicant has included in its Application. DAS may choose to not award any 

Contract/Agreements/Amendments. In the event that Contract/Agreement/Amendment negotiations 

with an Applicant are not successful within a reasonable time frame, DAS reserves the right to 

terminate negotiations with that Applicant, and negotiate with the next highest ranked Applicant not 

already engaged in negotiations. The determination of what constitutes a reasonable time frame for 

purposes of this paragraph shall be solely at the determination of DAS.  If all Applications are 

rejected, Applicants will be promptly notified. 

 

Notwithstanding the preceding paragraph DAS may, in its sole discretion, adjust the Awards in order 

to maximize the breadth of service delivery across geography and population.  Such adjustments may 

result in the Awards to Applicants that rank lower than Applicants that do not receive an Award.   
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6.6. Protests  

 

6.6.1 Solicitation Protests 

Agency will respond timely to all protests submitted by the due date and time listed in Section 

4.2, Schedule of Events.  Protests that are not received timely or do not include the required 

information may not be considered. 

(a) Protest of Data or Calculations in Preschool Promise Data Book 

 In order to reflect the relative importance of the need for Preschool Promise Services and the 

capacity to deliver Preschool Promise Services in the geographic area served by a Hub, ELD 

has performed an objective assessment of such need and capacity, based on the data contained 

in the Preschool Promise Data Book set forth in Attachment 9, and has allocated points to 

each Hub based on such assessment.  The points allocated to each Hub based on this 

assessment are also set forth in the Preschool Promise Data Book.  These points represent a 

small portion of the available points and are in addition to points for need and capacity that 

may be awarded by the Evaluation Committee as part of its review of a Hub’s application, as 

otherwise described in this RFA.  An Applicant shall have 14 calendar days after the date of 

issuance of this RFA to submit to the SPC identified in Section 4 a written protest of the data 

or calculations contained in the Preschool Promise Data Book.  DAS will not consider any 

protests of the data or calculations in the Preschool Promise Data Book after this deadline.  

Only protests of the accuracy of the data or calculations contained in the Preschool Promise 

Data Book will be considered under this Section 6.6.1(a) and, to be successful, such protest 

must demonstrate through objective means how or why the data or calculations are inaccurate.       

 

(b) Other Protests of RFA 

An Applicant shall have 30 calendar days after the date of issuance of this RFA to submit to 

the SPC identified in Section 4 a written protest of anything contained in this RFA (other than 

Preschool Promise Databook data or calculations protests, which are governed exclusively by 

Section 6.6.1(a)), including but not limited to, the RFA process, Specifications, Scope of 

Services, and the proposed Contract Amendment(s).  The protest provisions of this Section 

6.6.1 are Applicant’s only opportunities to protest the provisions of the RFA.  DAS will not 

consider any protests of the RFA after the applicable deadlines in this Section 6.6.1.  
 

 

(c) Protests of RFA Addenda 

An Applicant may submit a written protest of anything contained in the 
respective RFA Addendum.  Protests to Addenda, if issued, must be submitted by 
the date/time specified in the respective Addendum, or they will not be 
considered.  Protests of matters not added or modified by the respective 
Addendum will not be considered. 

 

(d) Solicitation Protests must: 

 Be delivered  to the SPC in hard copy 

 Reference the RFA number 

 Identify prospective Applicant’s name and contact information 

 Be sent by an authorized representative of Applicant 
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 State the reason for the protest, including: 

o the grounds that demonstrate how the Procurement Process is contrary to 

law, unnecessarily restrictive, legally flawed, or improperly specifies a 

brand name or, if a Databook data or calculations protest, the data or 

calculations claimed to be inaccurate; and 

o evidence or documentation that supports the grounds on which the protest 

is based 

 State the proposed changes to the RFA provisions or other relief sought 

 Protests to the RFA must be received by the due date and time identified in the 

Schedule 

 

6.6.2 Competitive Range and Award Protests 

DAS PS will address all timely submitted protests within a reasonable time and will issue a 

written decision to the respective Applicant.  Protests that do not include the required 

information may not be considered by DAS PS. 

(a) Protest of Competitive Range:  

 If DAS implements the Competitive Range option, every Applicant shall be notified of its 

selection status. An Applicant shall have 7 calendar days after the date of the notice of 

competitive range to submit a written protest to the SPC identified in Section 4.1.1. 

Competitive Range protests must meet the requirements of ORS 279B.410 to be considered. 

DAS will not consider any protests of the Competitive Range that are received after this 

deadline. 

(b) Protest of Award:  
 Every Applicant shall be notified of its selection status. An Applicant shall have 7 calendar 

days after the date of the notice of intent to award to submit a written protest to the SPC 

identified in Section 4.1.1.   Award protests must meet the requirements of ORS 279B.410 to 

be considered. DAS will not consider any protests that are received after this deadline.  Award 

protests must: 

 Be delivered to the SPC via hard copy. 

 Reference the RFA number. 

 Identify prospective Applicant’s name and contact information 

 Be signed by an authorized representative of Applicant. 

 Specify the grounds for protest. 

 Be received within 7 calendar days of the intent to award notice. 

 

6.7. Application Rejection 

 

DAS will reject an Applicant’s Application if the Applicant attempts to influence a member of the 

Application Review Panel regarding the Application review and evaluation process. 

 

DAS may reject an Application for any of the following additional reasons:  
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(a) The Applicant fails to substantially comply with all prescribed solicitation procedures and 

requirements, including but not limited to the requirement that Applicant’s authorized 

representative sign the Application Cover Sheet Certification (Attachment 1) in ink; or 

(b) The Applicant makes any unauthorized contact regarding this RFA with State employees or 

officials other than the SPC. 

 

 

SECTION 7 – GENERAL INFORMATION 

 

7.1. Changes/Modification and Clarifications 

 

When appropriate, DAS will issue revisions, substitutions, or clarifications as Addenda to this RFA. 

Changes/modifications to the RFA shall be recognized only if in the form of written Addenda issued 

by DAS PS and posted on the ORPIN website (http://orpin.oregon.gov/). 

 

7.2. Reservation of DAS Rights 

 

DAS reserves all rights regarding this RFA, including, without limitation, the right to: 

 

 Amend or cancel this RFA without liability if it is in the best interest of the State to do so, in 

accordance with ORS 279B.100; 

 Reject any and all Applications received by reason of this RFA upon finding that it is in the 

best interest of the State to do so, in accordance with ORS 279B.100; 

 Waive any minor informality; 

 Seek clarification of each Application; 

 Negotiate the statement of work within the scope of work described in this RFA and to 

negotiate the rate; 

 Amend or extend the term of any Contract/Agreement previously issued or issued as a result 

of this RFA; 

 Engage Applicant by selection or procurement for different or additional services independent 

of this RFA process and any contracts/agreements entered into pursuant hereto; 

 Enter into direct negotiations to execute a Contract/Agreement/Amendment with a responsive 

Applicant, in the event that the Applicant is the sole Applicant to this RFA, and DAS 

determines that the Applicant satisfies the minimum RFA requirements; 

 Reject any Application upon finding that to accept the Application may impair the integrity of 

the procurement process or that rejecting the Application is in best interest of the State. 

 

7.3. Award Notice 

 

The apparent successful Applicants shall be notified in writing and DAS will set the time lines for 

Contract/Agreement/Amendment negotiation as applicable. 

 

7.4. Modification or Withdrawal 

 

(a) Modifications: An Applicant may modify its Application in writing prior to the closing. An 

Applicant must prepare and submit any modification to its Application to DAS PS in 
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accordance with Paragraph 4.3, above. Any modification must include the Applicant’s 

statement that the modification amends and supersedes the prior Application. The Applicant 

must mark the submitted modification “Application Modification RFA # DASPS-2545-15,” 

and be addressed to the attention of the SPC. 

(b) Withdrawals: An Applicant may withdraw its Application by submission of written notice 

signed by an authorized representative of the Applicant and delivered to the SPC in person or 

in the same manner as set forth in Paragraph 4.3, above. The Applicant must mark the written 

request to withdraw “Application Withdrawal to RFA # DASPS-2545-15.” 

 

7.5. Release of Information 

 

No information shall be given to any Applicant (or any other individual) relative to their standing 

with other Applicants during the RFA process. 

 

7.6. Public Information 

 

(a) After the notice of intent to award, the procurement file is subject to public disclosure in 

accordance with OAR 125-247-0630, and the Oregon Public Records Law (ORS 192.410–

192.505). If any part of an Application or protest is considered a trade secret as defined in 

Oregon Revised Statutes 192.501(2) or otherwise exempt from disclosure under Oregon 

Public Records Law, the Applicant shall, at the time of submission: (1) clearly designate that 

portion as confidential in Part I. of Attachment 2 (Applicant’s Designation of Confidential 

Materials); and (2) explain the justification for exemption under the Oregon Public Records 

Law in Part II of Attachment 2, in order to obtain protection, if any, from disclosure. 

Application of the Oregon Public Records Law shall determine if the confidential information 

claimed to be exempt is in fact exempt from disclosure. 

(b) Any person may request copies of public information. However, copies of Applications will 

not be provided until the evaluation process has been closed and the notice of intent to award 

has been issued. Requests for copies of public information shall be in writing. Requestors will 

be charged according to the current DAS policies and rates for public records requests in 

effect at the time DAS PS receives the written request for public information. Fees, if 

applicable, must be received by DAS PS before the records are delivered to the requestor. 

 

7.7. Cost of Applications 

 

All costs incurred in preparing and submitting an Application in response to this RFA will be the 

responsibility of the Applicant and will not be reimbursed by DAS. 

 

7.8. Statutorily Required Preferences  

 

The following Preferences and rules apply to this RFA: 

 

(a) Preference for Oregon Supplies and Services, pursuant to ORS 279A.120 and OAR 125-246-

0300 and 125-246-0310; 

(b) Preference for recycled materials and products, pursuant to ORS 279A.125 and OAR 125-

246-0320 through 125-246-0324; 
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(c) Performance within the state of public printing, binding and stationery work, pursuant to ORS 

282.210; and 

(d) The Applicant shall use recyclable products to the maximum extent economically feasible in 

the performance of the Contract Work set forth in this document pursuant to ORS 279B. 

060(2)(f). 

 

7.9 Contract/Agreement Period 

 

Initial term of the Contract/Agreement/Amendment shall be for the period stated in Section 1.1. If 

DAS determines that the work performed has been satisfactory, DAS may, at its option, amend or 

extend the Contract/Agreement for additional time and for additional dollars without further 

solicitation. Modifications or extensions shall be by written amendment duly executed by the parties 

to the original Contract/Agreement or through execution of a successor contract.   

 

7.10. Contractual/Agreement Obligation 

 

All Applicants who submit an Application in response to this RFA understand and agree that DAS is 

not obligated thereby to enter into a Contract/Agreement/Amendment with any Applicant and, 

further, has absolutely no financial obligation to any Applicant. 

 

7.11. Contract/Agreement Documents 

 

Each Applicant selected through this RFA process will be required to execute an amendment to its 

existing (or successor) Hub contract with DAS (on behalf of ELD) to provide for the Applicant’s 

implementation of the Preschool Promise program in its service delivery area.  DAS/ ELD will 

negotiate the terms of the amendment with the selected Applicant, though DAS/ ELD will not 

negotiate, in the context of this amendment, any modification to the general or standard terms and 

conditions of the Applicant’s existing Hub contract except as necessary to provide for 

implementation of the Preschool Promise program.   
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REQUEST FOR APPLICATION #DASPS-2545-15 
ATTACHMENT 1 

 

APPLICATION COVER SHEET CERTIFICATION 
 
I, the official named below, certify that I am duly authorized to legally bind the Applicant to the clause(s) listed below. 
 

Applicant Name (Printed) 
 

Corporate Address of Record 
 

By (Authorized Signature of Person with Authority to Obligate the Applicant Contractually) 
 

Printed Name  
 

Title of Person Signing 

Date Signed Telephone Number 
 

Email Address 
 

Identify Name of Person Authorized to 
Negotiate the Contract on Behalf of 
Applicant 
 
 

Identify Title of Person Authorized to 
Negotiate the Contract on Behalf of Applicant 

Telephone Number 

Email Address: 

Identify Name of Person to be Contacted 
for Clarification of Application package  
 
 
 

Identify Title of Person Authorized to  
be Contacted for Clarification of Application 
package 

Telephone Number 

Email Address: 

 

1. Applicant understands and accepts the requirements of this Opportunity. 
 

2. Applicant acknowledges receipt of any and all Addenda to this Opportunity. 
 

3. Under penalty of perjury, Applicant certifies that Applicant is aware of and complies with the requirements found in OAR 
125-246-0330. Upon request of DAS-PS, Applicant shall provide supporting documentation. 
 

4. Applicant and Applicant’s employees and agents are not included on the list titled “Specially Designated Nationals and 
Blocked Persons” maintained by the Office of Foreign Assets Control of the United States Department of the Treasury and 
currently found at:  http://www.treas.gov/offices/enforcement/ofac/sdn/t11sdn.pdf. 

 

5. Applicant acknowledges these certifications are in addition to any certifications required in the Contract at the time of 
Contract execution. 

http://www.treas.gov/offices/enforcement/ofac/sdn/t11sdn.pdf
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REQUEST FOR APPLICATION #DASPS-2534-15 
ATTACHMENT 2 

 
APPLICANT DESIGNATION OF CONFIDENTIAL MATERIALS 

 

 NONE SUBMITTED, or 
 

 LISTED DESIGNATIONS BELOW 
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REQUEST FOR APPLICAITON #DASPS-2545-15 
ATTACHMENT 3 

 

RSVP FOR PRE-PROPOSAL TELECONFERENCE 
 

Please return this form via email attachment no later than 5:00 p.m. (PT), January 11, 2016, to the Single Point of 
Contact.  Please note:  You must return this form if you intend to participate in the pre-proposal Teleconference 
scheduled for January 13, 2016 from 2:00 p.m. PT to 3:00 p.m. PT.   
 

 Company Name:   
 
 Contact Name:   
 
 Contact Title:   
 
 Address:   
 
    
 
    
 
 Contact Telephone:   
 
 Contact Email:   
 
 Switchboard Telephone:   
 
 Fax:   
 
Indicate the name of and contact information for the representative(s) from your company who will participate 
during the pre-proposal audio Conference:   
 

NAME AND POSITION CONTACT INFORMATION 

  

  

  

  

  

  

  

  

  

  
 
 



REQUEST FOR APPLICAITON #DASPS-2545-15 
ATTACHMENT 4 

 

Preschool Promise Implementation Plan Template 

 

Instructions: 

1. Develop an Implementation Plan for Preschool Promise that ensures services commence in 

September of 2016. The plan should include activities for the timeframe of January 2016 

through October 2016.   

2. Identify key objectives with associated tasks or strategies, person responsible and target 

timeline. 

3. Delete, add rows, or copy/cut tables as necessary to support Applicant’s plan. 

 

Objective: 

Tasks/Strategies Person Responsible Timeline  

   

   

   

   

   

   

   

 

Objective: 

Tasks/Strategies Person Responsible Timeline  

   

   

   

   

   

   

   

 

Objective: 

Tasks/Strategies Person Responsible Timeline  

   

   

   

   

   

   

   

 



 

Objective: 

Tasks/Strategies Person Responsible Timeline  

   

   

   

   

   

   

   

 

Objective: 

Tasks/Strategies Person Responsible Timeline  

   

   

   

   

   

   

   

 

Objective: 

Tasks/Strategies Person Responsible Timeline  

   

   

   

   

   

   

   

 

 

 



REQUEST FOR APPLICAITON #DASPS-2545-15 
ATTACHMENT 5 

 

Preschool Promise Potential Providers Summary Worksheet 
 

Provider Name Provider 
Type 

Number of Children Budget Focus  
Population 

Letter of 
Interest 

Submitted 
Y/N 

Ideal Maximum 

       

       
       

       
       

       

       
       

       
       

       
       

       

       
       

       
TOTALS N/A    N/A N/A 
 



Instructions 

This worksheet is designed to capture information about potential providers in the Applicant’s service delivery area.  Providers listed should 

include: 

1.  Providers who have submitted Letters of Interest 

2.  Providers who have not submitted Letters of Interest, yet the Applicant has identified as potential providers 

Provider Type: Use the appropriate acronym from the list provided.  For providers who submitted a Letter of Interest, this information is 

indicated on the Provider Coversheet. 

1. CBO: Community-based Organization  

2. ESD:  Education Service District 

3. HS/OPK:  Federal Funded Head Start and/or State Funded Head Start 

4. RN: Relief Nursery 

5. K-12: Public school 

6. PCS: Public charter school 

7. PPS: Private Preschool 

8. CCP: Childcare provider 

Number of Children: Transfer information from Provider Coversheet for Ideal and Maximum number of children.  For providers who have not 

submitted a Letter Interest indicate N/A (not applicable).  

Budget: Insert the ‘Total’ from the Provider Coversheets.  For providers who have not submitted a Letter of Interest indicate N/A (not 

applicable). 

Comments on Focus Population: Provide brief description of focus population. 

Letter of Interest Submitted: Indicate ‘Y’ for Yes and ‘N’ for No. 

Totals: Provide totals for Ideal Number of Children, Maximum Number of Children and Budget. 

 



REQUEST FOR APPLICAITON #DASPS-2545-15 
ATTACHMENT 6 

 

Preschool Promise Potential Provider Coversheet 

 

Provider Name: ______________________________________________ 

 

Provider 
Type 

Number of Children Comments on  
Focus Population 

Budget 
Ideal Maximum 

 
 

    

 

Instructions 

Provider Type: Use the appropriate acronym from the list provided. 

Provider Type Acronyms: 

1. CBO: Community-based Organization  

2. ESD:  Education Service District 

3. HS/OPK:  Federal Funded Head Start and/or State Funded Head Start 

4. RN: Relief Nursery 

5. K-12: Public school 

6. PCS: Public charter school 

7. PPS: Private Preschool 

8. CCP: Childcare provider 

Number of Children: The ideal number should represent the provider’s preferred number of children to 

serve with Preschool Promise funds.  The maximum number, although not ideal, should represent the 

number of children the provider has the capacity to serve if needed.   

Comments on Target Population: If the provider is planning on serving a focus population, please 

provide a brief rationale for selection of the focus population. 

Budget: Insert the ‘Total’ indicated on the Provider Annual Operating Budget Worksheet. 

 



 

 

REQUEST FOR APPLICATION #DASPS-2545-15 
ATTACHMENT 7 

 

Oregon Early Learning Division: Preschool Promise  
Potential Provider Letter of Interest 

 
Oregon’s new diverse delivery preschool program, Preschool Promise, is including Letters of Interest 
from eligible providers as part of the application packet for any Early Learning Hub seeking to participate 
in the first year of the new program.  This document provides essential information for potential 
providers.  Part I provides background and due date. Part II provides the Letter of Interest that each 
potential provider must submit. 
 
Part I: Background and Due Date 
 
House Bill 3380 and Purpose of Letter of Interest:  Through House Bill 3380, Oregon is creating a new 
diverse delivery preschool program to expand preschool options for children. Early Learning Hubs are 
coordinating participating providers in this program. Early Learning Hubs are also applying for state 
funding to deliver the preschool program services, coordinating local planning, and will be 
subcontracting with participating providers for delivery of the services.  Early Learning Hubs are required 
to identify local partners who are interested in participating in Preschool Promise.   The Letter of 
Interest (LOI) is part of this process.   The LOI will assist the Hub and the Early Learning Division in 
identifying interested, committed potential providers and providing an initial assessment of both their 
interest in participating, as well as initial understanding of the requirements of Preschool Promise.  The 
Early Learning Division encourages all eligible potential providers to submit a Letter of Interest based on 
community needs and its own capacity to participate in the program.  We recognize that potential 
providers need time to conduct outreach to families; recruit, hire and train staff; and accomplish all the 
planning necessary to successfully implement Preschool Promise.   
 
Due Date and Submission Requirements for Letter of Interest:  The Letter of Interest is due to the Early 
Learning Hub no later than INSERT DATE HERE.  The Letter of Interest shall be submitted by email to: 
Local Early Learning Hub to insert information here.  The Early Learning Hubs reserve the right to reject 
any Letters of Interest that are not submitted on time.  In the case of a multi-site provider, a separate 
Letter of Interest is required for each service location who wishes to participate.  
 
Assistance in Completing the Letter of Interest: Assistance is available from the Early Learning Hub.  
Please direct questions to:   
 
Eligible Providers:  Pursuant to House Bill 3380, eligible preschool providers include: 

 Child care provider (center and home)  

 Community-based organization that provides a preschool program 

 Education Service District 

 Head Start and Oregon Prekindergarten  

 Private preschool 

 Public charter school 

 Public School 

 Relief Nursery 



 

 

Eligible providers must meet other requirements, which are outlined below.   

 Serve 3 and 4 year old children in this new program 

 Serve children who are living in families whose income is at or below 200% of the federal 
poverty line 

 Provide the annual number of  instructional hours required for kindergarten (900 hours) 

 Attain one of the top two ratings of the quality rating and improvement system (QRIS) for early 
childhood programs.  
For more information on the QRIS, please go to http://triwou.org/projects/qris  

 Adopt culturally responsive teaching methods and practices. 

 Provide a high quality culturally responsive family engagement environment that supports 
parents as partners in a child’s learning and development. 

 Provide high quality, culturally responsive curricula, assessment and professional development 
that are linked to one another and to the state’s comprehensive early learning standards. 

 Provide highly trained preschool teachers who have at least a bachelor’s degree in early 
childhood education or a field related to early childhood education. 

 Provide lead preschool teachers with a salary that meets the minimum salary requirements 
established by the Early Learning Council. 

 Provide at least one assistant in each classroom who provides support for academic instruction 
and who meet the state’s personnel qualification requirements of one of the top two tiers for 
the QRIS. 

 Provide health and child development supports for children and families, such as screening, 
referrals and coordination with health care provider. 

 Incorporates best practices in outreach, enrollment and programming for diverse cultural and 
linguistic populations and children who have been historically underserved in preschool 
programs. 

 Work in collaboration with community programs to ensure that families have knowledge of, and 
are connected to, community resources and supports to meet the needs of children and families 
served by the preschool program. 

 Provide continuity from infant and toddlers services to early elementary grades. 

 Participate in an ongoing monitoring and program evaluation system that is used for continuous 
program improvement. 

 
Time-limited waivers are available to participating providers, subject to the following conditions: 

 Are for a program that is maintaining progress toward quality 

 Are for the first years of the preschool program only and 

 Are granted for one year periods 
Waivers are available through the Early Learning Division, and are submitted by the Early Learning Hub.  
As part of the Letter of Interest, providers are asked to preliminarily identify any areas where a waiver 
might be requested.  
 

http://triwou.org/projects/qris


 

 

Oregon Division of Early Learning 

Oregon Preschool Promise 
Potential Provider Letter of Interest 

 
 
Note: The Letter of Interest (LOI) is due on INSERT DATE AND TIME HERE to your local Early Learning 
Hub.  Submit the LOI electronically to INSERT CONNTACT INFORMATION HERE.   A separate LOI is 
required for each location in which the provider intends to participate. 
 
ORGANIZATIONAL INFORMATION:  
 

Name of Early Learning 
Hub 

 

Legal Name of Provider  

Business Address Street/PO City Zip 

   

Service Address 
 

Street/PO City Zip 

   

For further information please contact: 

Name  

Title  

Phone Number  Email  

 
TYPE OF PROVIDER 
Our organization is (check all that apply to the specific site):  

 Child care provider (center and home)  

 Community-based organization that provides a preschool program 

 Education Service District 

 Head Start program 

 Oregon prekindergarten program 

 Private preschool 

 Public School 

 Public charter school 

 Relief Nursery 
 
QRIS STATUS 
Our QRIS status is: 

 Star 5 

 Star 4 

 Star 3 

 Commitment to Quality (C2Q) 

 Licensed or License Exempt 

 Do not currently participate in the QRIS 
 



 

 

PRESCHOOL ENROLLMENT 
As of December 2015, our organization currently enrolls _____ 3 and 4 year old children in a preschool 
program and during December 2015, we operated _____ classrooms serving 3 and 4 year old children. 
 
We would like to be considered for a total number of _____ Preschool Promise slots.  Slots may be 
available for all or part of a classroom.  If slots are blended with other funding streams, the standard of 
Preschool Promise must be met for all children participating in that classroom. 
 
Of the total number served in December 2015, please indicate how many of those children meet each of 
the categories below by checking the box and filling in the number.  

 Family income at or below 200%    _______ 

 English Language Learner    _______ 

 Housing Insecurity/Homeless    _______ 

 IFSP       _______ 

 Families are in the child welfare system  _______ 

 Children in Foster Care    _______ 

 Children of immigrants and/or refugees   _______ 

 Unknown: we do not track this information 
If you serve children who have high needs, and were not identified above, please provide more 
information.___________________________________________________________________________
_____________________________________________________________________________________ 
 
PRESCHOOL PROMISE STANDARDS 
Oregon’s Preschool Promise has quality standards. For each standard, please indicate if your program 
already meets this standard.  In the last column, please indicate if you might need a waiver during the 
first start-up year. 
 

Standard Currently meets Standard 
 

Waiver might 
be needed   

Y/N 
 

YES NO 

Provide the annual number of  instructional hours 
required for kindergarten (900 hours) 

   

Provide high quality, culturally responsive curricula    

Provide high quality, culturally responsive 
formative child assessment  

   

Provide high quality, culturally responsive 
professional development  

   

Follow the Oregon Early Learning Standards 
through use in curriculum, assessment, and 
professional development 

   

Link curriculum, assessment and professional 
development together 

   

Uses culturally responsive teaching methods and 
practices 

   

Provides a high quality culturally responsive family 
engagement environment that supports parents as 

   



 

 

partners in a child’s learning and development 

Preschool teachers have at least a bachelor’s 
degree in early childhood education or a field 
related to early childhood education 

   

Provide at least one assistant in each classroom 
who provides support for academic instruction and 
who meet the state’s personnel qualification 
requirements of one of the top two tiers for the 
quality rating and improvement system 

   

Provide developmental screening and follow-up 
referral and coordination with health care 
providers 

   

Ensures that families have knowledge of and are 
connected to community resources and supports 
that meet child and family needs 

   

Provide continuity from infant and toddlers 
services to early elementary grades 

   

Engage in continuous quality improvement    

QRIS 4 or 5 Star Rating    

 
 
OTHER REQUIRED DOCUMENTS: 

 Provider Coversheet 

 Provider Budget Worksheet 
Please fill out all documents and assemble them in this order: Coversheet; Budget Worksheet, Letter of 
Interest (signed) 
 
 
  
 
Name: ________________________________________  Title: ________________________________ 
 
 
Signature: ______________________________________________________     Date:______________ 
 
 



REQUEST FOR APPLICAITON #DASPS-2545-15 
ATTACHMENT 8 

 

Potential Provider Annual Operating Budget Worksheet 

 

- The intended purpose of this worksheet is for interested potential providers to begin 

the process of developing an annual operating budget.  

- This worksheet is intended to be a preliminary estimate and it is not inclusive of all 

operating costs or detail.   

- This worksheet is not intended to be used as part of the provider selection process 

that a Hub will need to administer if the Hub is selected as an Awardee. 

 

 

Category 
 

Amount Comments 

Staff 
Compensation  

  

Facility Expenses   
Classroom 
Supplies 

  

Administrative 
Costs 

  

Transportation 
(Optional) 

  

Other Expenses   
Total   
 



Instructions 

Base Annual Operating Budget on the Ideal Number of Children indicated on the Potential 

Provider Coversheet. 

Staff Compensation:  All Direct Service Staff compensation.  In the comments section, please 

describe the staffing model.  For example; 1 FTE Lead Teacher, 1 FTE Assistant Teacher, .25 FTE 

Food Prep Staff, etc. 

Facility Expenses: Utilities, lease, technology, and other facility costs.   

Classroom Supplies: Classroom supplies (consumables), assessment, curriculum materials, etc.  

Administrative Costs: Any expenses that are required for appropriate service delivery but are 

not considered direct services.  This could be calculated using a percentage of all other costs or 

can be calculated using an allocation method. 

Transportation:  Costs associated with offering transportation support should include staff 

compensation and annual operating expenses.  Please use the comment section to describe the 

service being offered. 

Other Expenses: Any other identified expenses that are necessary for appropriate service 

delivery.  

Total: All expenses listed represented in a sum total. 

Note: Food Service is not included because although it is an expense, providers will be required 

to use the CACFP program for reimbursements.  Typically, the expense of food service and 

revenue captured through reimbursements negate each other.  Use the ‘Other Expenses’ 

category/comment section if special considerations need to be noted.  

 

 



HUB

Est # children  

3-4 under 

200% FPL

Est # children  

3-4 under 

200% FPL:              

0-2 PTS

% Children 0 - 

5 Under 200% 

FPL 

% Children 0 - 

5 Under 200% 

FPL :                0-

2 PTS

3rd Grade 

Reading       

2013-14           

(LO to HI)

Blue Mtn 3,049 1.0 64.2% 2.0 63.5%

Central OR 4,691 1.5 56.5% 1.5 72.1%

Clackamas 9,226 2.0 35.7% 0.0 71.5%

Eastern OR 1,325 0.0 65.6% 2.0 63.7%

Four Rivers 1265 0.0 47.8% 1.0 61.6%

Frontier 300 0.0 66.4% 2.0 78.5%

Lane 7,765 1.5 55.8% 1.5 69.1%

LBL 5,407 1.5 55.7% 1.5 65.5%

Marion-Polk 11,218 2.0 60.3% 1.5 55.6%

Multnomah 18,739 2.0 44.7% 0.0 63.5%

Northwest 2,416 1.0 52.4% 1.0 69.0%

South Coast 1,849 0.0 54.6% 1.0 61.4%

South-Central 3,784 1.0 63.6% 2.0 61.7%

Southern OR 6,678 1.5 63.1% 2.0 68.7%

Washington 16,014 2.0 36.3% 0.0 71.2%

Yamhill 2,644 1.0 52.3% 1.0 71.4%

2 POINTS AWARDED > 9,000 > 63% < 63%

1.5 POINTS AWARDED 4,000 - 8,999 55% - 62.9% 63.1% - 67%

1 POINT AWARDED 2,000 - 3,999 47% - 54.9% 67.1% - 71%

0 POINTS AWARDED < 2,000 < 47% > 71%

Sources  

Child demographics:

Educational data:

"At-risk" data:

HUB
Total Points:  

NEEDS

Total Points:  

CAPACITY

Total  Points:         

0 - 15

Blue Mtn 7.0 2.0 9.0

Central OR 5.5 2.5 8.0

Clackamas 2.0 1.5 3.5

Eastern OR 6.5 1.5 8.0

Young Children in Need:  Hub Point Allocation



Four Rivers 6.5 4.0 10.5

Frontier 5.0 1.0 6.0

Lane 5.0 4.5 9.5

LBL 5.5 3.0 8.5

Marion-Polk 8.0 1.5 9.5

Multnomah 4.5 4.5 9.0

Northwest 5.5 0.0 5.5

South Coast 7.0 0.0 7.0

South-Central 9.0 3.5 12.5

Southern OR 8.0 1.5 9.5

Washington 2.0 1.5 3.5

Yamhill 4.0 2.5 6.5



3rd Grade 

Reading       

2013-14:       

0-2 PTS

OKA 

Approaches to 

Learning 2014-

15           (LO 

to HI)

OKA 

Approaches to 

Learning 2014-

15:       0-2 PTS

% “at-risk” 

population as 

used in the 

Hub Funding 

formula

% “at-risk” 

population as 

used in the 

Hub Funding 

formula:        0-

2 PTS

TOTAL 

POINTS: 

NEEDS          

(0 - 10 

PTS)

1.5 3.67 1.0 78.1% 1.5 7.0

0.0 3.64 1.5 73.0% 1.0 5.5

0.0 3.75 0.0 51.4% 0.0 2.0

1.5 3.67 1.0 93.2% 2.0 6.5

2.0 3.55 2.0 76.9% 1.5 6.5

0.0 3.56 2.0 73.3% 1.0 5.0

1.0 3.75 0.0 71.3% 1.0 5.0

1.5 3.72 0.0 70.6% 1.0 5.5

2.0 3.66 1.0 74.0% 1.5 8.0

1.5 3.68 1.0 62.7% 0.0 4.5

1.0 3.70 1.0 74.6% 1.5 5.5

2.0 3.60 2.0 84.7% 2.0 7.0

2.0 3.57 2.0 86.3% 2.0 9.0

1.0 3.65 1.5 83.8% 2.0 8.0

0.0 3.74 0.0 48.3% 0.0 2.0

0.0 3.57 2.0 63.8% 0.0 4.0

< 3.60 > 80% 1 POINTS AWARDED

3.61 - 3.65 74% - 79.9% .5 POINTS AWARDED

3.66 - 3.70 68% - 73.9% 0 POINTS AWARDED

> 3.70 < 68%

Young Children in Need:  Hub Point Allocation





HUB

# Visible Child 

Care Slots per 

100 children"  

# Visible Child 

Care Slots per 

100 children"   

0-2 PTS

# Star-

rated 

Providers

# Star-

rated 

Providers    

0-2 PTS

# Star-

rated 

Providers 

per 100 

children 

ages 3-4

# Star-

rated 

Providers 

per 100 

children 

ages 3-4      

0-2 PTS

Blue Mtn 13.6 0.0 7 0.5 0.23 0.5

Central OR 22.0 1.0 4 0.0 0.09 0.0

Clackamas 16.0 0.0 10 0.5 0.11 0.0

Eastern OR 19.3 0.5 3 0.0 0.23 0.5

Four Rivers 27.3 1.0 4 0.0 0.32 1.0

Frontier 28.0 1.0 0 0.0 0.00 0.0

Lane 19.0 0.5 42 1.0 0.54 1.0

LBL 15.8 0.0 12 0.5 0.22 0.5

Marion-Polk 11.5 0.0 23 1.0 0.21 0.5

Multnomah 21.0 1.0 50 1.0 0.27 0.5

Northwest 13.4 0.0 1 0.0 0.04 0.0

South Coast 12.0 0.0 0 0.0 0.00 0.0

South-Central 18.5 0.5 21 1.0 0.55 1.0

Southern OR 16.8 0.0 18 1.0 0.27 0.5

Washington 9.0 0.0 19 1.0 0.12 0.0

Yamhill 18.0 0.5 11 0.5 0.42 1.0

1 POINTS AWARDED > 20.0 > 15 > .30

.5 POINTS AWARDED 18.0 - 19.9 5 - 14 .20 - .29

0 POINTS AWARDED < 18.0 < 5 < .20

`

Preschool Capacity: Hub Point Allocations





# provider staff 

at Step 9 (AA) or 

higher per 100 3-

4 year olds

# provider staff 

at Step 9 (AA) or 

higher per 100 3-

4 year olds                     

0-2 PTS

# provider staff 

at Step 10 (BA) 

or higher per 

100 3-4 year 

olds

# provider staff 

at Step 10 (BA) 

or higher per 

100 3-4 year 

olds            0-2 

PTS

Total  

Points: 

CAPACITY    

(0 - 5 PTS)

6.10 0.5 3.87 0.5 2.0

7.03 0.5 5.03 1.0 2.5

6.02 0.5 4.50 0.5 1.5

6.79 0.5 2.94 0.0 1.5

9.09 1.0 5.45 1.0 4.0

2.67 0.0 2.33 0.0 1.0

8.20 1.0 5.38 1.0 4.5

8.60 1.0 6.42 1.0 3.0

3.97 0.0 2.49 0.0 1.5

8.19 1.0 6.75 1.0 4.5

5.38 0.0 3.68 0.0 0.0

5.46 0.0 3.08 0.0 0.0

6.05 0.5 3.83 0.5 3.5

5.90 0.0 3.77 0.0 1.5

5.46 0.0 4.40 0.5 1.5

5.79 0.0 3.93 0.5 2.5

> 8.0 > 5.0 

6.0 - 7.9 3.80 - 4.99

< 6.0 < 3.8

Preschool Capacity: Hub Point Allocations
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ATTACHMENT 10 – AFFIDAVIT OF COMPLIANCE WITH TAX 
LAWS 

Prior to execution of the Contract, the apparent successful Applicant shall complete 
and submit the Tax Affidavit (Attachment 10) to demonstrate compliance with Oregon 
Tax Laws. This is not required to be submitted with Proposals. 

____________________ (Affiant), being first duly sworn under oath, and representing 
[insert legal name of firm] (hereafter “Applicant”), hereby deposes and swears or affirms 
under penalty of perjury that: 

1. I am an authorized agent of the Applicant, and I have full authority from the Applicant to 
submit this affidavit and accept the responsibilities stated herein. 

2. I have knowledge regarding Applicant’s payment of taxes, and to the best of my knowledge, 
Applicant is not in violation of any tax laws of the State of Oregon or a political subdivision of 
the State of Oregon, including, without limitation, ORS 305.620 and ORS chapters 316, 317 
and 318. 

3. Applicnt shall provide written notice to Agency within two business days of any change to 
the Applicant’s status of tax law compliance.  

________________________________________________ 

Affiant’s Signature 

State of __________) 

                                  ) ss: 

County of ________) 

Signed and sworn to before me on ___________ (date) by ______________________ 
(Affiant’s name). 

________________________________________________ 

Notary Public for the State of _________________ 

My Commission Expires: ____________________ 
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